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NOTES ON RECEPTION ALTERATIONS:
1) Remove single door & frame to existing canteen / staff room; hand to client for storage
2) Enlarge existing internal door ope to existing canteen in 215mm internal blockwork wall; insert structural supports as per

Engineer's drawings; all making good to structure and finishes; new ope size 2835 wide x 2500mm high
3) Carefully remove two sides of existing glazed reception screen and counter including glazed door; overall size  approximately

5m long x 2.2m high; prop and support retained reception screen facing front door; set aside removed components for later
modification and reinstallation

4) Remove two sides of raking stud partition over existing glazed reception screen to underside of roof; overall size
approximately 5m long x average 2m high; disposal off site; all making good

5) Remove portion of dropped plasterboard ceiling to reception area;  overall size  approximately 3m long x average 1m wide;
disposal off site; prop and support retained ceiling; all making good

6) Remove existing internal door between existing canteen and WCs in 100mm internal blockwork wall; set aside for re-use; leave
ready for building up

7) Build up existing single door ope to reception store in studwork with insulation infill; slab and plaster both sides
8) Break out new single door ope in existing 100mm blockwork wall to form access to WC lobby behind reception store; insert

lintols; all making good to structure and finishes
9) New stud partition between store and WC lobby; studwork with insulation infill; slab and plaster both sides; approximately 3m

long x 2.7m high
10) Install previously removed single door and frame to new ope to WC lobby; provide new architrave to match existing
11) Remove existing sheet floor coverings to existing canteen, existing reception and lobby areas, existing store and existing WC

lobby; leave ready for installation of new floor coverings
12) New glazed screen and counter to 3 sides of reception; approximately 5.5m long complete with glazed door
13) Prepare and varnish newly aligned screen and counter to reception area
14) Prepare and varnish existing screen and counter to office area
15) Prepare and varnish all newly installed and existing doors to lobby area, reception area, previous canteen area, stores to

reception area, lobby to WCs and WCs
16) Make good and paint plaster walls to lobby area, reception area, previous canteen area, stores to reception area, lobby to

WCs and Wcs
17) Skirting; timber to match existing to newly aligned screen and to new walls in existing building
18) Marmoleum to previously covered floors; to lobby area, reception area, previous canteen area, stores to reception area, lobby

to WCs and Wcs
19) Varnish new skirting to newly aligned screen and to new walls in existing building
20) Prepare and varnish existing skirting to lobby area, reception area, previous canteen area, stores to reception area, lobby to

WCs and WCs
21) Make good and paint plaster ceilings to lobby area, reception area, previous canteen area, stores to reception area, lobby to

WCs and Wcs
22) all works to be carried out in strict accordance with current building regulations, latest edition and in accordance with 

specification.
23) contractor shall notify the architect of any discrepancies on this drawing before carring out any works
24) all dimensions are to face of blockwork unless noted otherwise.
25) Airtightness sealing by specialist contractor. Building contractor to liaise with same prior to construction.
26) Maximum air permeability rate of between 3 & 5 m³/(h⋅m²) at a test pressure of 50 Pascals
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